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The University of Texas at San Antonio 
 
Job Description                                                
 
Job Title:   Electrician Shop Supervisor  

Code:   15208 

Salary Grade:  59 

FLSA Status:  Non-Exempt  

Department/Division: Facilities - Services 

Reports To:  Mechanical/Structural Manager 

 
Summary 
 

 Function: To provide supervision to skilled, semi-skilled electricians and helpers 
during the installation, construction, and maintenance of electrical systems 
and their related equipment through the campus.  Provide a technical 
foundation for problem solving, crisis management, design, and 
verification of applicable code compliance and safety procedures.  Remain 
abreast of product development, code changes, and safety issues. 

 
 Scope: Responsible for supervision of all electricians, helpers, and laborers in the 

performance of assigned electrical and related duties. 
 
Duties 
 

 Typical: 
1. Perform repair, modification, and inspection to electrical systems for 

existing systems.  Read and interpret various documents including 
blueprints, shop drawings, and various specifications. 

2. Plan and coordinate work orders to include problem investigation. 
Determines personnel, equipment, and schedules for job requirements. 

3. Orders materials to include determining material requirements during on-
site inspections; and submits material request for approval. 

4. Provide and establish monthly safety meetings and technical training.  
Recommends training to Assistant Superintendent and advanced training 
to individuals. 

5. Conducts code compliance and quality control inspections. 
6. Performs performance appraisals; completes logs; writes various reports 

and assists in writing job descriptions. 
7. Perform other duties as assigned. 

 

 Periodic: 
1. Makes reports and assists in preparing job cost estimates.  
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Education 
 

Required Preferred 
High school graduation or GED. Supplemental vocational school training. 
 
Other Requirements 
 

Required Preferred 
Criminal Background Check (CBC) and valid 
driver’s license. 

N/A 

Current city of San Antonio Journeyman 
license. 
 
Experience 
 

Required Preferred 
Five years of skilled/journeyman level 
experience including one year in a supervisory 
capacity. 

Five years of skilled/journeyman level 
experience including two or more years in a 
supervisory capacity. 

 
Equipment 
 

Required Preferred 
Skill in the use of hand tools common to the 
electrical trade, meters, and other test 
equipment. 

Use of refrigeration gauges, leak detectors, etc. 

 
Working Conditions 
 

Usual Special 
Dampness, dust, and some work in restricted 
spaces. 

Exposure to potential occupational hazards. 

 
Supervision 
 

Received Given 
Review of operational effectiveness with some 
specific instructions on more 
technical/complex assignments. 

Supervises several skilled and semi-
skilled/unskilled workers. 

 
Accuracy 
 
Accuracy in the use of tools and layout of jobs. 
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Security Sensitive 
 
Specific job requirements or physical location of some positions allocated to this classification 
may render the position security sensitive, and thereby subject to the provisions of section 51.215 
Texas Education Code. 
 
Internal Control 
 
Within the scope of position duties, responsible for seeing that operations are effective and 
efficient, assets are safeguarded, reliable financial data is maintained, and applicable laws, 
regulations, policies, and procedures are complied with. 
 
 


